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FOI EMAIL TEMPLATES 

 

Emailing an FOI Applicant: 
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8. FOI Request Notice of Decision  

To: 

Subject:  

Applicant 

FOI [XX]-[XX] Notice of Decision [date] 

 

Dear [title] [last name], 

Please find attached APRA's Notice of Decision dated [date].  

Regards, 

FOI Officer 

10. Internal Review Request Notice of Decision 

To: 

Subject:  

Applicant 

FOI [XX]-[XX] Notice of Decision – Internal Review of FOI [XX]-[XX] 

 

Dear [title] [last name], 

Please find attached APRA’s Internal Review Notice of decision dated [date]. 

Regards, 

FOI Officer 
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